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Date: January 19, 2021 

To: WCCS Head Start Families 

From:   Mary J. Reed, Executive/Head Start Director 

RE: Return to In Person Learning 

 
Dear Families, 

On 2/1/21 our Head Start classrooms will re-open with a modified in person learning experience for your child! Remote 

learning option is still available for those families who are not comfortable with in person instruction.  This letter is to 

inform you of the precautionary measures that are in effect and will be our new “norm”:  

 

• Cloth face coverings are worn by everyone (staff, adults and children) during school and/or bus pick up and drop off. We 

provide them! 

 

• All staff, visitors and children conduct a daily health screening check before entering the center and school bus.  Non-

essential visitors are not allowed entrance into the center or school bus. Should you or any household member have any of 

the following symptoms, we ask you to remain out that day and notify the center: Difficulty breathing or shortness of breath, 

Fever or chills, Cough, Fatigue, Muscle or body aches, Diarrhea, Congestion or runny nose, Nausea or Vomiting, Headache, 

Sore throat, New loss of taste or smell.  

 

• If you are self-transporting your child to and from class…. Each center’s process for self-transport pick up and drop off will 

be individualized by the staff there, based on available space to ensure social distancing. Your child’s temperature will be 

taken, recorded and then your child will be escorted to their classroom by staff.  When you arrive to pick up your child your 

child will be delivered to you just outside the designated exit.  

 

• Staff will ask the parent/guardian to confirm that the child does not have Fever of 100.4 or higher or chills, shortness of 

breath or difficulty breathing, fatigue and/or body aches, headache, sore throat, congestion or runny nose, cough, new loss of 

taste or smell, nausea or vomiting and make a visual inspection of the child for signs of illness which could include flushed 

cheeks, rapid breathing or difficulty breathing (without recent physical activity), fatigue, or extreme fussiness.  

 

• There will be frequent cleaning and disinfecting of high touch surfaces, toys, laundered items, and school bus. Hygiene/hand 

washing emphasized multiple times throughout the day in the classrooms. The seats on the school bus are sanitized between 

different groups of children.   

 

• Reduced class sizes:  10 children in each classroom, 2 staff at all times.  WCCS reserves the right to increase classroom size 

to maximum capacity of children.  The same group of children will be bused together and remain in the same classroom 

group. Social distancing being practiced as much as possible, including at mealtimes and on the school bus.   

 

*Your child’s consistent attendance is key for your child remaining in person learning.  We have an extensive waiting 

list of children who are patiently waiting for a classroom opening.  Your child’s attendance will be monitored weekly 

and addressed on an individual basis.  WCCS reserves the right to modify your child’s delivery of services. 

 

*Children displaying chronic unsafe behaviors that put our students and staff at risk of a COVID-19 exposure such as, 

but not limited to spitting, licking, biting, removing face masks of others/themselves, destroying or manipulating 

COVID-19 barriers, etc. will not be allowed. 

 

• Reduced class times:  4 hours in the morning with children offered breakfast upon arrival and snack before dismissal.  

WCCS reserves the right to increase or decrease class times. 

 

• Classroom tooth brushing will not occur until further notice.  No soft or plush toys will be permitted.  Classroom materials 

will be limited and much different than pre-COVID 19 days. 

 

• Children will not wear a facemask during mealtimes and a U Shield Table Top barrier will be placed between children when 

social distancing cannot occur.  Family style meals will not occur until further notice. 

 

• Outdoor time limited to one group at a time, with back-to-back use of the play area limited. When there is less than 30 

minutes between groups, a sanitizer fogger will be utilized on the playground equipment. 
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• All parents/guardians of children and staff experiencing COVID19 symptoms will be requested to contact their local health 

professional for further guidance. 

 

• Close Contact: is defined by the CDC as anyone (with or without a face covering) who was within 6 feet of a confirmed 

case of COVID 19 (with or without a face covering), for a cumulative total of 15 minutes or more over a 24-hour period 

starting from 2 days before illness onset (or, for asymptomatic patients, 2 days prior to test specimen collection) until the 

time the patient is isolated.   

 

• Household members: is defined by the CDC as individuals who live in the home.  

 

Your household must remain out of the center if any member of your household has (or has been in close contact with anyone 

who has):  

1. A confirmed case of COVID-19; or          

  

a. If a child or staff in attendance at the center tests positive for COVID19; parents, staff and guardians will be notified. 

During this time, the classroom and staff who had been exposed to the possibly ill person are to be excluded from 

care/work.  If the COVID-19 test comes back negative, then the classroom and staff can return.  If the COVID-19 test 

comes back positive, WCCS will immediately communicate with the local Health Department and notify our DCFS 

licensing representative.  Quarantine instructions from the local Health Department will be followed to the fullest.  

            

  

b. Families must immediately notify the center if someone in their home tests positive for COVID19 or has come in 

close contact with a positive case.  The local health department may issue further guidance and support. The Health 

Department will also communicate to parents through contact tracing if additional identification measures are 

needed.   

 

Depending upon children absences/staff able to work, classrooms may close, may move to remote learning, 

or hours may be affected. WCCS will assist the local health department in contact tracing and monitoring 

absenteeism among children and staff.          

   

c. If there is an active case of COVID-19 at our facility, we will close for a length of time to be determined in 

partnership with our local Health Department.  

 

2. Travel: internationally; domestically, from an area which is experiencing widespread community transmission of 

COVID-19; or from any area which is the subject of similar travel restrictions under applicable state and local 

guidance. The CDC states to consider getting tested with a viral test 3–5 days after your trip and reduce non-essential 

activities for a full 7 days after travel, even if your test is negative. If you don’t get tested, consider reducing non-

essential activities for 10 days. 

 

Please note depending on the circumstances we may require you to obtain medical clearance before return to the center 

will be allowed.  

 

3. If your child becomes ill at school you will be contacted immediately and for your child's comfort, and to reduce the 

risk of contagion, we ask that children be picked up within 1 hour of notification. Until then, your child will be kept 

comfortable and will continue to be observed for symptoms.  

 

The household will be required to remain out of the center for 14 days, unless a physician indicating that the presenting 

symptoms are associated with a known non-COVID-19 illness provides medical clearance. The physician’s note must 

not be from a family member. Exclusion from the center is sometimes necessary to reduce the transmission of illness.  

 

Communication Methods used for Families and Staff will be via Blackboard Connect, ChildPlus, Facebook, Email and Text.  

 

Please be aware that our plan for the year can change at any time in accordance with the most recent Centers for Disease 

Control and Prevention (CDC) guidance and the guidance of IL Department of Children & Family Services (DCFS) licensing 

representative and Illinois Department of Public Health (IDPH) for the 2020-2021 School Year. All updates will be shared! 

_______________________________________________________________________________________________________ 

Remote learning students will continue to receive: 

• Daily virtual interaction with teaching staff. 

• Developmentally appropriate curriculum, The Creative Curriculum. 

• Formal and informal assessments to monitor student progress. 

• Specifically, designed resources and/or accommodations and modifications to support students with disabilities, English 

language learners and students in need of enrichment. 

 

Student/Parent Expectations:  Please have your children participate in virtual learning as much as possible!  Thank you! 

https://www.cdc.gov/coronavirus/2019-ncov/testing/diagnostic-testing.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/essential-goods-services.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/essential-goods-services.html
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 Teaching Staff Expectations: 

• Teaching staff will be prepared to deliver remote learning starting day one of the 2020-2021 school year. Teaching staff 

will report to their classrooms each day. 

• Teaching staff will begin the school year by sharing information with students and families about communication 

including:  School email address, Facebook, Zoom, and any other Individualized learning platform, per request, hard 

copies of lessons and activities will be individualized and delivered  
• Teaching Staff will utilize Zoom, to communicate with each student/family, at a minimum of twice a day for at least 20 

minutes each time.  During the Zoom meetings a discussion regarding the study topic must occur. Examples for 

discussions are charting responses to discussion topics, reading aloud from a book related to the topic and utilizing the 

book cards to engage students, mighty minutes, transition songs, using intentional teaching cards to engage students in the 

lesson/activities.  The second Zoom meeting will be utilized to teach a small group lesson.  Zoom times will be 

determined by Teaching Staff and Families. 

• Students will be assessed using Teaching Strategies Gold. 
• Education Manager, Tara Aplin, will monitor the delivery of remote learning through video cameras and in person visits.  

• Teaching staff will coordinate each week with the Mental Health/Disabilities Services Manager, Cassy Jacob, as needed.  

-Individual Education Plans (IEP) will now include an E-Learning Plan.  These plans are developed by the Special 

Education Co-Op and implemented by our Teaching Staff.                                             

-Individualization will be developed on an as needed basis based on children’s needs.                                         

-Mental Health/Disabilities Services Manager will check in monthly with each student and family.                 

-Tucker The Turtle Social Story will be provided to each student/family to support mental health.                   

-Any child with developmental/behavioral/social emotional concerns will continue to be referred to their local school 

district special education department. 

• Individualized lesson plans will be sent to each family every Monday by email or text message (family preference). 

• Teaching Staff will be available between Zoom meetings for further enrichment and to answer any questions.  All you 

have to do is call or email them! 

• Teaching Staff are encouraged to collaborate with their colleagues. 

• The Social Emotional Curriculum, Second Step, will be used weekly to enrich social skills. 

• Classroom attendance will be recorded on Classroom Attendance Sheets. 

• A daily ChildPlus Education note will be added for each child documenting lessons and activities.  
• Each student will have a developmental and behavioral screening completed using the age-appropriate Ages and Stages-3 

and Ages and Stages Social Emotional (SE) screener. 

 

Family Advocate Expectations: 

• At a minimum, advocates must make actual contact with each family on your caseload at least 2 times a month.  It should 

be individualized for each family.  So, it may be more often depending on the family’s needs.  Referrals should be the 

primary focus as well as follow up to determine if they have actually followed through with the referral.  

 

• Actual contact means that the family responds to your attempt to contact them. This will be documented immediately in 

ChildPlus as an event once the interaction has been completed.  

 

• Any attempts at contact, will also be documented immediately after you have unsuccessfully tried to contact the family.  

 

• The Family Services Manager will review documentation weekly. 

 

• Actual contact can be done via cell phone (call, text, or Facetime), Facebook WCCS as well individual classroom 

Facebook pages and Zoom.  Or you could meet them outside, maintaining at least six feet distance while utilizing masks.   

 

• If you are not getting a response from a family, you must try to go to their home and leave a Post-it business card with the 

information you are requesting.  I would also encourage you to communicate closely with your teachers to determine 

when the next school homework drop off will take place so that you can add a note or a document (whatever is needed) 

into the homework packet.  Again, all attempts must be documented.  

 

*Only those families that specifically request a drop off at their home with what the classroom teacher is 

working on will receive one. We did every two weeks in the spring because we didn’t have time to plan 

accordingly.  “Dittos” are not age appropriate for preschoolers.  FYI 

 

• Intakes and home visits should continue virtually (unless completed outside, 6 ft apart with masks on)  

• All community assessment sections of ChildPlus must be filled out completely. 

• All email addresses, phone numbers, and addresses must be updated in ChildPlus immediately once we have been 

notified of the change as this will be the only way all staff are able to communicate with our families virtually.  

• We will also need to provide training information monthly just as we would for parent meetings.  These trainings will 

take place virtually.  Materials can be provided virtually, or you may drop them off at the home based on family 
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preference.             

  

• These trainings and elections will be done virtually, via zoom or group text depending on parent preference. You can 

record the Zoom session and then send it to families that are not able to attend the actual virtual event.    

                

• We will have bi-weekly advocate meetings to discuss progress, concerns, etc.        

                                                      

In order to maintain safe environments, classrooms will not be accepting any items from home.  This includes food 

donations, birthday treats, valentines, toys for show and tell, etc.   

 

We thank you for your patience and flexibility!  If you have any questions, please feel free to contact us.  

 

Sincerely,  

 

 

Mary J. Reed 

Executive/Head Start Director  1/19/2021 


